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COVID-19 TRAVEL RESTRICTION POLICY 
 

GENERAL SUMMARY 

Travel increases your chances of getting infected and spreading COVID-19, The CDC 

recommends avoiding nonessential travel to locations with ongoing COVID-19 risk.  Some 

state and local governments may require people who have recently traveled to self-

quarantine for a minimum of 14 days.    

BOOKING TRAVEL 

Due to current and anticipated ongoing travel restrictions, all pre-booked travel requires re-

approval by the traveler’s functional leader (department head) and finance.  Similarly, no 

travel for University business should be booked until further notice, unless deemed 

necessary due to essential function such as confirmed accreditation meetings and/or other 

compliance-related activities.  

In the meantime, USAHS employees should seek to utilize teleconferencing for all 

meetings and seek virtual trainings and conferences that do not require travel for 

continuing education/ enrichment needs.  

Should you have travel that needs to be canceled, please cancel in Concur or by contacting 

World Travel.  If travel was booked outside of World Travel and reimbursed by the 

company, it needs to be canceled directly with the merchant and reported to Procurement  

via email (lengert@usa.edu).  

RESTRICTED TRAVEL 

Employees are required to notify their manager by completing the Travel History Form 

prior to any international travel, cruise ship travel, or travel to areas restricted by local 

regulations  Please refer to the CDC COVID-19 Travel Recommendations by Destinations. 

SPECIFIC DOCUMENTATION 

While this policy is in effect, employees who plan to travel to any international destinations 

or on a cruise ship or to an area subject to local restrictions are required to complete the 

following: 1) Travel History Form,  2) Medical Quarantine Form and 3) self-quarantine for 

14 days (or such other period as may be prescribed by the CDC at the time), upon the 

return from restricted travel. During this period, employees should self-monitor for the 

development of any COVID-19 symptoms including fever, cough, shortness of breath, loss 

of taste or smell, fatigue, and body aches.  Employees who develop any such symptoms 

should contact their healthcare provider, as needed, their supervisor, and 

reentry@usa.edu to discuss when and how to safely re-enter the workplace. 
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